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Are you able to understand this handbook in English? It is the district’s policy to provide parents
with information and materials in a manner in which they understand. If you require translated
materials or interpreter services, please contact your school principal.
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E uma norma do distrito prover aos pais informacdes e materiais de forma com que
eles entendam. Se vocé precisa de materiais traduzidos ou servigcos de intérprete, por
favor entre em contato com o diretor da sua escola.

La politica del distrito es proporcionar a los padres informacion y materiales de una
manera que entiendan. Si necesita materiales traducidos o servicios de interpretacion,
pongase en contacto con el director de su escuela.
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MissioN STATEMENT/CORE VALUES

Mission Statement
of the
Sudbury Public Schools

The Sudbury Public Schools strive to enable all students to reach their
intellectual and personal potentials. The school system, in partnership
with families and the community, will work with integrity and respect to
realize the shared vision of enabling students to become life-long
learners and effective contributors to society.

Core Values
of the
Sudbury Public Schools

Enhance the learning and teaching processes to enable and
inspire students to achieve their potentials.

Actively promote personal responsibility and integrity.
Seek and promote opportunities to advance equity.

Cultivate a life-long commitment to community.
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SubpBURY PuBLIC ScHoOLS

District and School Administration

District Administration
40 Fairbank Road
Sudbury, MA 01776
Phone (978) 443-1058
Fax 978-443-9001

www.sudbury.k12.ma.us

Josiah Haynes School (grades K-5)
169 Haynes Road

Sudbury, MA 01776

Phone: 978-443-1093

Bryant Amitrano, Principal

Lisa Williams, Assistant Principal
School Hours: 7:55 a.m.- 2:25 p.m.
(Early dismissal: 7:55 a.m.-11:45 a.m.)

Israel Loring School (grades K-5)
80 Woodside Road

Sudbury, MA 01776

Phone: 978-579-0870

Sara Harvey, Principal

David Gaita, Assistant Principal
School Hours: 7:55 a.m.-2:25 p.m.
(Early dismissal: 7:55 a.m.-11:45 a.m.)

Ephraim Curtis Middle School (grades 6-8)
22 Pratt’s Mill Road

Sudbury, MA 01776

978-443-1071

Jeff Mela, Principal

Angela Menke, Assistant Principal

Brian Menna, Assistant Principal

School Hours: 8:30 a.m.-3:10 p.m.

(Early dismissal: 8:30 a.m.-12:45 p.m.)

Brad J. Crozier, Superintendent

Kimberly A. Swain, Assistant Superintendent
Donald Sawyer, Director of Business & HR
Stephanie Juriansz, Director of Student Services
Michael O'Brien, Technology Director

Leslie Smart, METCO Director

General John Nixon School (grades K-5)
472 Concord Road

Sudbury, MA 01776

Phone: 978-443-1080

Susan Woods, Principal

Lisa Williams, Assistant Principal

School Hours: 7:55 a.m.-2:25 p.m.

(Early dismissal: 7:55 a.m.-11:45 a.m.)

Peter Noyes School (grades PreK-5)
280 Old Sudbury Road

Sudbury, MA 01776

Phone: 978-443-1085

Annette Doyle, Principal

Kristin Moffat, Assistant Principal
School Hours: 7:55 a.m.-2:25 p.m.
(Early dismissal: 7:55 a.m.-11:45 a.m.)
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SuDBURY ScHooL COMMITTEE

2023 - 2024 Sudbury School Committee
Main Contact: school-committee@sudbury.k12.ma.us

Silvia Nerssessian (2024)

555 Dutton Road

Sudbury, MA 01776

(H) 978-443-8571
silva_nerssessian@sudbury.k12.ma.us

Meredith Gerson (2025)

23 Hilltop Road

Sudbury, MA 01776

(H) 978-443-9726
meredith_gerson@sudbury.k12.ma.us

Sarah Troiano (2024)
342 Lincoln Road
Sudbury, MA 01776
617-306-1069
rah_troian ry.k12.ma.

Mandy Sim (2026)
11 Mossman Road

Sudbury, MA 01776
310-266-2174

mandy_sim@sudbury.k12.ma.us

Nicole Burnard (2026)
42 Great Lake Drive
Sudbury, MA 01776
617-680-3575

nicole_burnard@sudbury.k12.ma.us
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SUPERINTENDENT'S LETTER

September 2023
Dear SPS Families,

Welcome to Sudbury Public Schools (SPS) and the start of the 2023-24 school year! As the
Superintendent of Schools, | am thrilled and honored to embark on this educational journey with
you and your children. This parent handbook has been carefully crafted to be your go-to
resource throughout the year, and it is my hope that it will help strengthen the partnership
between our schools and your families.

At Sudbury Public Schools, we pride ourselves on being an exemplary school district where
respect, responsibility, and high expectations for all are the pillars of our work together. Our
unwavering commitment to continuous improvement and the enhancement of our educational
programs ensures that your child will have the best possible academic and social/emotional
experience during their time with us. For more comprehensive information about our school
system, | invite you to explore our website at www.sudbury.k12.ma.us.

For those returning to SPS this year, welcome back! Your ongoing involvement and support
have played an integral role in making our schools and community a thriving learning
environment. To our new families, | extend a warm and heartfelt welcome. We encourage you to
actively participate in your child's education and in the Sudbury community. Should you need
guidance on how to get involved, your child's teacher, principal, and the school's PTO leaders
are always ready to assist you. | am confident that you will be navigating the district confidently
before long.

To be mindful of resources, we have limited the number of printed copies of this handbook for
distribution. We kindly request that you rely on the digital version available on the district's
website, www.sudbury.k12.ma.us. However, if you prefer a hard copy and one is not readily
available at your child’s school, please do not hesitate to contact my office at 978-639-3210.

| anticipate that the 2023-2024 school year will be an exciting and rewarding time for everyone.
We are happy that you and your child are part of the SPS community and we look forward to
working together to ensure that your child(ren) and all students have a successful and enjoyable
school year.

With respect,

Brad J. Crozier
Superintendent of Schools



ASSISTANT SUPERINTENDENT'S LETTER

September 2024
Dear Sudbury Public School Families,

On behalf of the Sudbury Public Schools staff, | want to convey our commitment to partner with
you on behalf of students. Opportunities to participate in the life of the district and school
include Back-to-School events, site-based School Improvement Council meetings, School
Committee meetings, Title One Information sessions, and parent-teacher conferences. Schools
and the district rely heavily upon electronic forums for communication, so it is important to
ensure that your contact information in the ASPEN Parent Portal is up-to-date. A strong
connection between schools and families is essential to ensuring the success of each and every
student.

This year, elementary educators will embark on a year-long program of professional
development focused on the science of reading. Middle school educators will continue their
focus on equitable educational practices and culturally responsive curriculum and instruction.
Other focus areas include preparing to transition to the new IEP for special education and
signatures practices to support social emotional learning in the content areas. The Teaching
and Learning Department will continue to work on meeting the needs of all learners, including
those who have demonstrated mastery of grade level content standards, and supporting the
social and emotional development of students.

Sudbury is a vibrant school system in which all members are learners. Over the summer,
educators participated in graduate level coursework, district sponsored professional
development, and curriculum development. Professional learning is supported at the building
level by instructional coaches and building based curriculum leadership teams, study groups,
and professional learning communities (PLCs).

Families are encouraged to visit the district website and sudburystudents.org for at-home
resources including elementary grade level learning guides. Together we can further our shared
mission of helping all students grow and learn. Please feel free to contact me with questions,
concerns, suggestions, or comments about teaching and learning in the Sudbury Public
Schools.

Sincerely,

Kimberly Swain,

Assistant Superintendent of Schools for Teaching and Learning



CAFETERIA

The Sudbury Public School District participates in the National School Lunch and School
Breakfast program and adheres to the USDA governing regulations including the Healthy and
Hunger Free Kids Act of 2010 (HHFKA). Hot lunch is served at all five schools every day except
early release days. Breakfast is also provided at all five schools every day including early
release days. Sudbury Public Schools contracts with a food service company to provide
breakfast and lunches that are nutritionally balanced and follow the USDA guidelines
established in the Healthy and Hunger Free Act of 2010. Breakfast and lunch may be pre-paid
using cash or check, or with a credit card by creating a free account at
www.myschoolbucks.com. The School Breakfast and Lunch Program is partially subsidized by
local, state and federal funds as well as the Commodity Surplus Program.

The prices for school lunch are:
Elementary School: $3.00 Reduced: $ .40
Middle School: $3.50 Reduced: $ .40
Milk: $.75

Breakfast is offered at all of the schools at the cost of $1.50. Reduced: $ .30
at the following times:

Curtis: 8:00 a.m. — 8:20 a.m.
Loring: 7:30 a.m. — 7:50 a.m.
Haynes: 7:30 a.m. — 7:50 a.m.
Nixon: 7:30 a.m. — 7:50 a.m.
Noyes: 7:30 a.m. — 7:50 a.m.

Free & Reduced Priced Meal Benefits:

e Applications are available online at www.sudbury.k12.ma.us and at each school cafeteria
and office as well as at the Food Services Office. Applications may be completed at any
time during the school year.

e Students who are categorically eligible (SNAP, TANF, Homeless) for Free or Reduced

price meals will be automatically enrolled in the Free and Reduced Priced Meal program;
no application is needed.

e Students/Families who do not meet the criteria for automatic qualification may still be
eligible based on income guidelines established by the Federal Government each year.
Students/families must submit an application each school year to determine qualification
for the program.

e Students/families eligible for the program will be eligible for the entire school year
regardless of change in financial status.

e Students/families may decline participation in the Free and Reduced price meal
program. A written notice of refusal must be sent to the Food Services Office.


http://www.myschoolbucks.com

Meal Eligibility — Offer vs. Serve:

In accordance with USDA and HHFKA guidelines, Sudbury Public Schools has elected to follow
an offer versus serve procedure in the School Breakfast and Lunch Program in grades K-8. In
an effort to reduce food waste, offer versus serve (OVS) allows students to decline some meal
components and to choose those food items they would like to eat. Signs and posters are
available in the school food service lines for students to picture what meal components are
required during breakfast and lunch. All meals are planned to meet the meal pattern

requirements of HHFKA.

The HHFKA meal pattern daily minimum requirements are listed below.

Breakfast Grains/Meat/Meat Fruits/Vegetables Milk
Minimum Daily Alternative
Requirements

Requirements

Grades k-8 10z 1 cup 1 cup fat free
unflavored/flavored
or low-fat
unflavored

Lunch Grains Meat/Meat Fruits Vegetables Milk

Minimum Alternative

Daily

Grades K-8 10z 10z Y2 cup %4 cup 1 cup fat free

d or low-fat
unflavored

unflavored/flavore

OVS requires that schools offer all 5 meal components at lunch and offer 4 meal items
from the 3 meal components at breakfast. All components must be offered at the
minimum daily requirements. Students who participate in the Free or Reduced Price
meal program must take 3 meal components for lunch and/or 3 meal items for breakfast
in order to receive the free or reduced price meal benefit. If a student chooses not to
take the required meal components, then the student will be charged for the
non-reimbursable meal at the normal a la carte rate. In accordance with HHFKA OVS
policy, school meal prices are set as a unit price. Students who take 3, 4 or 5 meal
components for lunch are charged the same price. Similarly, students who take 3 or 4
meal items for breakfast are charged the same price.
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Meal Charge Policies

Students will be allowed to charge up to a maximum dollar of $10 which will be known as the
“account cap.”
(1) Notices of low or deficit balances will be sent to parents/guardians at
regular intervals during the school year.
(2) Elementary students wishing to purchase a second meal may do so with
parental permission.
(3) Snacks may be sold but are only sold as a cash transaction. Students with
positive account balances may charge a snack with parental permission only.
Once the child reaches the maximum meal charge however, no a la carte items,
including snacks, will be sold to the child and all transactions may become a cash
basis transaction

Account balances can be checked at any time by creating a free account at
https://www.myschoolbucks.com. Account balances above the account cap will be collected
throughout the school year. All accounts must be settled by the end of a school year. Letters
will be sent home approximately four to five days before the last day of school to all students
whose accounts are in arrears. Parents/Guardians are responsible to ensure school lunch
accounts are not delinquent.

Requests for school lunch account transfers and refunds must be made in writing to the Food
Services Department. All requests must be made by June 30 of the current school year.

e Refunds: A written request for a refund of any money remaining in a student account
must be submitted to the Food Service Office. E-mail requests are also acceptable. The
request must include payee name and address.

e Account Fund Transfer: Funds can also be transferred to a sibling’s account within
Sudbury Public Schools with a written request to the Food Service Office. Funds cannot
transfer to Lincoln Sudbury Regional High School.

e Unclaimed Funds: All refunds and transfers must be requested by June 30 of the

school year. Unclaimed funds will then become the property of the Sudbury Public
School Food Service Program.

11
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NONDISCRIMINATION STATEMENT

IN ACCORDANCE WITH FEDERAL CIVIL RIGHTS LAW AND U.S. DePARTMENT oF AcricutTure (USDA) civiL
RIGHTS REGULATIONS AND POLICIES, THIS INSTITUTION IS PROHIBITED FROM DISCRIMINATING ON THE BASIS OF
RACE, COLOR, NATIONAL ORIGIN, SEX (INCLUDING GENDER IDENTITY AND SEXUAL ORIENTATION), DISABILITY, AGE,
OR REPRISAL OR RETALIATION FOR PRIOR CIVIL RIGHTS ACTIVITY.

PROGRAM INFORMATION MAY BE MADE AVAILABLE IN LANGUAGES OTHER THAN ENGLISH. PERSONS WITH
DISABILITIES WHO REQUIRE ALTERNATIVE MEANS OF COMMUNICATION TO OBTAIN PROGRAM INFORMATION (E.G.,
BRAILLE, LARGE PRINT, AUDIOTAPE, AMERICAN SIGN LANGUAGE), SHOULD CONTACT THE RESPONSIBLE STATE OR
LOCAL AGENCY THAT ADMINISTERS THE PROGRAM OR USDA's TARGET Center AT (202) 720-2600
(voice anD TTY) or conTacT USDA THRoUGH THE FEDERAL RELAY SERVICE AT (800) 877-8339.

To FILE A PROGRAM DISCRIMINATION COMPLAINT, A COMPLAINANT SHOULD COMPLETE A Form AD-3027,
USDA ProGrRAM DISCRIMINATION COMPLAINT FORM WHICH CAN BE OBTAINED ONLINE AT: USDA
DiscrIMINATION COMPLAINT FOrRM , FRoM ANY USDA oFFICE, BY CALLING (866) 632-9992, OR BY WRITING
A LETTER ADDRESSED TO USDA. THE LETTER MUST CONTAIN THE COMPLAINANT'S NAME, ADDRESS, TELEPHONE
NUMBER, AND A WRITTEN DESCRIPTION OF THE ALLEGED DISCRIMINATORY ACTION IN SUFFICIENT DETAIL TO
INFORM THE AsSISTANT SECRETARY FOR CiviL RigHTs (ASCR) ABOUT THE NATURE AND DATE OF AN ALLEGED
CIVIL RIGHTS VIOLATION. THE coMPLETED AD-3027 FORM OR LETTER MUST BE SUBMITTED To USDA BY:

1. maAIL:
U.S. DEPARTMENT OF AGRICULTURE
OFFICE OF THE ASSISTANT SECRETARY FOR CiviL RIGHTS
1400 INDEPENDENCE AVENUE, SW
WasHiNGTON, D.C. 20250-9410; or

2. FAX;
(833) 256-1665 or (202) 690-7442; or
3. EMAIL;

PROGRAM. INTAKE@USDA.GOV

THIS INSTITUTION IS AN EQUAL OPPORTUNITY PROVIDER.

Last Uppatep: June 30, 2022
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CoMMUNITY GRouPs AND ORGANIZATIONS

The Education Reform Act of 1993 established School Councils at all schools in the
Commonwealth. Each School Council is co-chaired by the building principal with membership,
which includes parents, teachers and community members. The Council assists the principal in
identifying educational needs of the students, reviewing the annual school budget, and
formulating a school improvement plan. The Council and the principal are responsible for
adopting educational goals for the school and formulating a plan to advance such goals and
improve student performance.

School Councils also address professional development for the school's professional staff, the
enhancement of parental involvement in the school, safety and discipline, extracurricular
activities, and other issues agreed upon by the principal and the council. Parents and
community members interested in serving on their School Council should contact their building
principal directly.

School Parent Organizations

Sudbury welcomes and encourages parent involvement in our schools. Parents are active
supporters of many of our programs and countless activities within individual classrooms. Each
of our schools has an active parent organization, which provides a formal way for parents to be
involved in Sudbury’s schools. Contact your school principal for information about the Israel
Loring Parent Organization (Israel Loring PTO), Peter Noyes Parent Organization (Peter Noyes
PTO), the Josiah Haynes Organization of Parents (HOP), the Gen. John Nixon Parent
Organization (Nixon PTO) or the Ephraim Curtis Parent Organization (CPO). Each group has
regularly scheduled meetings, many active committees, and a great desire to involve as many
parents as possible.

Sudbury Education Resource Fund (SERF)

The Sudbury Educational Resource Fund is a non-profit, tax-exempt organization dedicated to
enriching, enhancing and supporting Sudbury's education system. SERF provides grants for
educational pursuits, focusing on curriculum support, student enrichment, and professional
development. Membership is open to all individuals interested in contributing time and energy.
Contact the Assistant Superintendent, at 978-639-3216 for further information, or visit
serfsudbury.org.

13
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Donations

The Sudbury School Committee recognizes and appreciates the benefits to the schools of
donations of time, talent, and money in support of the educational goals of the District. In
particular, school support organizations, such as the Parent Teacher Organizations and the
Sudbury Education Resource Fund, Inc. (SERF), have provided highly valuable support to
Sudbury Public Schools. At the same time, the School Committee believes that public
education is a common good that should be adequately supported by the federal, state, and
local governments. Pursuant to the Constitution and laws of Massachusetts, students are
entitled to an appropriate education financed by the public. In general, therefore, private
donations should not be used to pay for core curriculum or other programs that fall within the
obligations of the District.

The Sudbury School Committee may accept donations to assist the District in furtherance of its
educational goals, in accordance with applicable laws. Donations subject to this policy include
all monetary gifts, donations, grants, or bequests, and all donations of equipment, materials, or
other donations in kind.

Donations may not be spent or used in the schools unless they have been accepted on behalf
of the District by a vote of the School Committee, subject to the exceptions stated in the School
Policy Manual. Donations, including donations from school support organizations, that would
(1) involve a change to a school physical plant; (2) support the salary of any District personnel;
or (3) involve significant or ongoing advertising or promotion of a commercial interest, may be
spent or used by the District only if approved by the School Committee.

All donations accepted by the School Committee will only be expended for the purpose
intended. Donations that are accepted by the School Committee will ordinarily be accepted
without condition or restriction, unless the Committee approves a proposed condition or
restriction as being in the interest of the District. All donations accepted by the School
Committee will become the property of the Sudbury Public Schools to be used as intended by
the donor unless designated for general purpose and in which case, the School Committee
deems appropriate and are subject to the same controls and laws that govern the use and
disposal of other school-owned property. Monetary donations will be placed in a separate
account as needed and in compliance with applicable laws.

The School Committee reserves the right to reject any donation when it finds that the donation
would not serve the interests of the District.

14



ScHooL CANCELLATION AND DELAYED OPENING

In the event of inclement weather resulting in cancellation or delayed opening of schools, you
will receive information via multiple means including e-mail, website announcement banner, and
local news outlets.

How is the decision to cancel or delay school made?

The Superintendent will make the open/close/delay decision informed by input from local
weather service, Sudbury DPW, Sudbury Police and area superintendents. The decision starts
with an assumption that schools will be open and will operate on a regular schedule. Weather
and travel conditions will determine if closing or a 1 or 2-hour delay may be necessary.

Once schools have opened for the day, it is highly unlikely that students will be dismissed early.
The decision to dismiss a school or all schools rests with the Superintendent in collaboration
with the principal(s). School principals are empowered to contact the Superintendent with the
recommendation to dismiss students early based on conditions that exist at a particular school.
Finally, although we collaborate with LSRHS when making a decision regarding cancellation or
delay, a joint decision is not required and there may be conditions unique to one district that
warrant different decisions.

Inclement Weather and School Bus Transportation

It is assumed that buses will run their regular routes any time school is open. During any type of
severe storm, drivers will adjust the stops to better accommodate students and parents. This
may include waiting longer at the stop or modifying the location or number of stops. Parents
should understand that during storms or inclement weather, pick-up and drop-off times will be
extended.

Parents are requested to ensure that the students are dressed appropriately for extreme
weather conditions. It is unlikely that school will be canceled because of extreme temperature
conditions, so appropriate dress is important for travel to and from school, waiting for the bus,
and for school time hours. Heavy coats, gloves/mittens, hats and appropriate footwear is vital in
extremely cold conditions; appropriate dress and footwear that meets the school dress codes is
required during extremely warm conditions.

In the case of an emergency, a parent may request that a student who does not normally ride a
bus be allowed to ride the bus to a particular stop. This would only be accommodated on an
existing route, at an existing stop, and providing space is available on the bus.

If a bus is unable to travel on a particular road or unable to reach a particular stop, the driver will
notify the bus dispatcher immediately. The dispatcher and driver will call parents of the students
affected AND call the Sudbury Transportation Office, which in turn will notify the schools. No
elementary student will be released at a non-regular bus stop unless a parent or designated
adult is present to receive the student. Students shall not be left at a stop with the assumption
that a parent will be coming.

15



If a parent or recognized adult is not present, an elementary child will remain on the bus and be
returned to the school. Middle School students may be released at or near the designated stop,
providing the student indicates that they have a safe place to go and is able to get there.

If a decision is made to dismiss school early, school principals will initiate the school dismissal
notification plan. This will include initiating an email blast, a direct phone contact from a school
employee, or any combination of these options.

If a decision is made to delay the dismissal of a school or schools, principals will initiate the
school delayed dismissal notification plan. A school principal is empowered to make a decision
to hold students at school or delay bus loading or leaving, if conditions are, or could become
potentially unsafe for travel. Parents/Guardians will be notified of dismissal procedures and
approximate timeline if that decision is made.

In the event of inclement weather, announcements of school cancellations and delayed
openings will be made on the major radio and TV stations in the area and on the recorded
school closing lines at each school.
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FEE-BASED ACTIVITIES

For the 2023-2024 school year, some activities require a specific fee. These include
participation in the sports programs as well as school bus transportation for some students.
There are also costs for individual field trip expenses. Specific costs are as follows:

Sports: $195 per child for first team; $95 per child for subsequent teams;

After School Activity: $100 per child per activity, with some exceptions for certain

programs.

17



HoMEWORK

Reading

Reading regularly is closely tied to student achievement and is strongly encouraged at all grade
levels. Independent reading, texts chosen by the reader, has consistently been found to relate

to achievement in vocabulary, reading comprehension, verbal fluency, and general information.

Student Advocacy

At the upper elementary and middle school level, students are encouraged to connect with their
teachers directly about their learning. If students are unable to complete an assignment or the
assignment is taking longer than the homework guideline times, they are encouraged to talk to
their teacher. Parents/guardians are always invited to contact the teachers as well.

Guidelines

Homework assignments will be related to instructional objectives and reinforce
classroom learning. Teachers will strive to ensure that students understand the purpose
of the assignment and can complete the work independently.

Teachers will take into consideration students’ individual needs and available home
resources when assigning homework.

Homework assignments will provide opportunities for concept and skill development
through review and enrichment experiences.

Completed homework assignments will be reviewed by the teacher to check for student
understanding. Instructional follow-up will occur.

Homework shall not be assigned on designated religious holidays, over long weekends
(3 days or more), or during vacation weeks. Weekend homework will not be assigned at
all for students in grades K-5. Homework may be given over the weekend in grades 6-8;
however, the total time for weekend homework will not exceed the prescribed time for a
single evening’s study.

Homework will not exceed the recommended guidelines below. With long-term projects,
teachers will break tasks into manageable chunks that can be completed within these
guidelines

Grade Amount of Homework

K-2 No homework other than occasional activities at the teacher's discretion

3 0-20 minutes per night maximum, occasional assignments given M-Th
0-30 minutes per night maximum, assignments given M-Th only

0-45 minutes per night maximum, assignments given M-Th only

0-60 minutes per night maximum

0-75 minutes per night maximum

0 N o o b

0-90 minutes per night maximum
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Subject teachers will coordinate assignments and assessments so that maximums are not
exceeded. Subject teachers, including World Language, will strive to minimize the number of
assessments on the same day. Team teachers will work to limit major assessments to one per
day and not to exceed two per day.
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FiELD TRIPS

The transportation for all place-based learning experiences will be provided by bus, unless the
administration determines that bus travel would have an adverse effect upon the trip or the
resulting learning experience. In such cases, travel may be provided by van, private
automobiles, or other forms of transportation. Overnight trips generally use commercial motor
coaches subject to this exception.

Students will be asked to make a donation for participating in curriculum-related place-based
trips not to exceed a figure which represents distributing the expense of the trip proportionately
among students who participate on the trip. Donation amounts related to grade level field trips
will be calculated proportionately with the end result of having each child at that grade level
contribute an equal amount. Chaperones will not be assessed a transportation fee for their
participation in field trips but they may be asked to pay their own entrance fee if a fee is charged
by the field trip provider.

Gifts to Teachers

It is the policy of the School Committee to discourage the giving of gifts to teachers and
administrators. Donations in a teacher's name may be made at each of the schools through
SERF and the PTO's. Money received in such a manner is used to purchase library books,
prints of artwork and other items that benefit the entire school. Massachusetts Law limits the
amount of any gift a staff member may receive to $50 from an individual or a group. Collecting
contributions from a group of parents to present as a gift to a teacher would be restricted by the
$50 limit. The limit is not applicable if the gift from an individual or group is for the classroom,
such as student materials, books or other similar items. The difference is whether the gift is a
personal gift for the teacher or staff member or for the classroom or students.

Lockers/Desks/Personal Iltems

Lockers, desks and their contents are the property of the school system and can be searched at
any time deemed appropriate by school personnel. Students are hereby advised that there is no
expectation to privacy in regard to student lockers.

Cell phones and electronic devices are NOT to be used in school during school hours.

In accordance with the Education Reform Act of 1993, there is no smoking permitted in our
schools, on school grounds, or at school-sponsored events.

State Assessment

As part of the Education Reform Act of 1993, the State Board of Education has instituted a
system of student assessments which culminates in a must pass assessment in Grade 10 in
order to graduate from high school.
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The Department of Elementary and Secondary Education requires our students in various
grades to participate in testing in the areas of English and Language Arts, Mathematics, and
Science, Technology and Engineering. The Board of Elementary and Secondary Education has
designated MCAS 2.0 as its assessment system. Students in grades 3-8 will be assessed in
Mathematics and English Language Arts. Students will take all MCAS assessments in a
computer-based format. Additionally, students in grades 5 and 8 will be assessed in Science,
Technology, and Engineering. Eligible students will continue to take the MCAS ALT (Alternate)
assessment. The purpose of state assessments is to determine the progress individual and
groups of students have made in acquiring the knowledge and skills as outlined in the
Massachusetts Curriculum Frameworks.

Other ways in which students are assessed include standardized tests, classroom assessments,
and teacher created assessments, and students’ in-class performance and products.
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PARENT/GUARDIAN CONFERENCES

There are two formal opportunities for parent/guardian conferences for elementary and middle
school students, one in the fall and one in the spring. Elementary school parent/guardian
conferences are generally discussions between the child’s classroom teacher and the
parent/guardian. At Curtis, conferences are generally held with the core instructional team
teachers. Unified Arts and Specialist teachers may also meet with parents/guardians if there
are specific questions about their areas of instruction.

Parent/guardian conferences are an opportunity to discuss academic and social progress.
Parents/guardians are encouraged to contact their child’s teacher to conference, as needed,
about other concerns.
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PHysicaL RESTRAINT PoLicy

Each school district is required to have a physical restraint policy according to 603 CMR 46.00,
pursuant to Massachusetts General Laws.

Purpose

The purpose of the physical restraint policy is to ensure that every student in the Sudbury Public
Schools system is free from the use of unreasonable physical restraint. Physical restraint shall
be used with extreme caution and only in emergency situations after other less intrusive
alternatives have failed or been deemed inappropriate. The two goals are:

e To administer physical restraint only when needed to protect a student and/or member of
the school community from imminent, serious physical harm; and

e To prevent or minimize any harm to the student as a result of the use of physical
restraint.

Nothing in 603 CMR 46.00 or this school’s policy precludes any teacher or employee of the
school system from using reasonable force to protect students, other persons, or themselves
from assault or imminent, serious, physical harm. In addition, nothing in these regulations
should interfere with or prohibit law enforcement, judicial authorities or mandated reporter
responsibilities. All families will be communicated with, and all instances will have written
documentation.

Complaint Procedures

Parents or guardians who have a complaint regarding physical restraint procedures may
request a meeting with the superintendent/principal to discuss their concerns.

If the parents’/guardians’ issues are not resolved at this level, they may request an Executive
Session hearing with the Sudbury Public Schools School Committee.

Additional information regarding these and all other School Committee policies can be found in
the Policy Manual on the district website at www.sudbury.k12.ma.us.
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PROFESSIONAL INSERVICE DAYs

Educational research is clear that the most important factor in our students’ success is the
quality and effectiveness of the instruction in the classroom. To this end, our district strategic
objectives are focused on providing a consistent curriculum and supporting effective
instructional practices across the district. Our professional development program is a key
element of how we work towards these objectives.

Professional development for educators occurs in a variety of settings. Teachers have
opportunities to grow their individual and collective capacities to maximize student learning,
including professional collaboration and coaching opportunities. The school calendar also
includes two full professional development days and several early release Wednesdays.

In order to be successful and provide the best ultimate benefits to our students in classrooms,

teachers need the opportunity to collaborate over time and sustain a focus on important topics.

On any given professional development day, teachers gather with colleagues from across the
district to design new curriculum and assessments, to analyze student learning data, and learn
from each other about best, proven practices. We deeply appreciate the family and community
support that makes this possible.
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STUDENT REGISTRATION

Early Childhood: Preschool & Kindergarten

The Sudbury Public Schools is home to an integrated Preschool housed at the Noyes School.
Residents may apply as tuitioned community preschool students on a ‘First-come/First-serve
throughout the year once a child turns three. If Interested in registering for the preschool, you
may go to the registration tab on the SPS website www.sudbury.k12.ma.us or go under the
Early Childhood Department page or call the Early Childhood Office (978) 639-3204.

H

The Sudbury Public Schools continues to offer a full-day, free kindergarten experience at each
school. Kindergarten registration begins on February 1st for children who turn age five on or
before September 1% (of the following year). Please bring the completed forms, in person, and
all at once to the Central Office in order to complete the registration process. Both the
preschool and kindergarten registration process requires a child’s birth certificate, proof of
residency/occupancy, current physical and immunological record. Further questions may be
directed to early_childhood@sudbury.k12.ma.us or please call the Early Childhood Office (978)
639-3204.

For any registration questions, please contact: Student_Services@sudbury.k12.ma.us or call
(978) 639-3202.
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REPORTING TO FAMILIES

The reporting of student progress to parents/guardians is done three times a year at the middle
school level and two times a year at the elementary school via report cards. Parents/guardians
can access their student’s report card through the ASPEN Family Portal. Middle school
parents/guardians are also encouraged to establish Schoology accounts in order to view
assignments, quiz and test grades, and messages from their students’ teachers. In addition to
the required fall conferences for K-5 students, conferences with parents/guardians in grades
K-8 may be held if considered necessary by the staff, or at the request of the parent or guardian.
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STUDENT SERVICES

Guidance Services

Each school provides the services of one or more Guidance Counselors. The role of the
counselor is to support the social and emotional growth of all children and to deliver counseling
services to children. The School Counselor is available to provide support for all children in
order to enhance the child’s social, emotional, and academic success. The counselor consults
with teachers, administrators, parents and other helping professionals to determine appropriate
supports for each child.

Special Education

In accordance with the Massachusetts Special Education Laws and regulations, M.G.L. ch. 71B
(formerly known as Chapter 766) and 603 CMR 28.00 and the federal Individuals with
Disabilities Education Act (IDEA), Sudbury offers a wide-ranging array of supports and services
designed to identify and serve children with disabilities. Eligibility for special education is
determined through a team process by identifying if a student has a disability, which impacts a
child's ability to make effective school progress.

Sudbury is an inclusive school community and places a high priority on meeting the needs of
children within the context of the general education program and classroom. This inclusion
fosters social as well as academic growth and allows all children to be full members of our
school community. Prior to referring a child for a special education evaluation, parents are
encouraged to work with the building-based Instructional Support Team. The Instructional
Support Team consists of a group of educators who work to address each child's unique needs
through creative options and planning along with targeted intervention using research-based
methods and assessment all within the general education program. Team Chairs, in each of the
school buildings, will support families through the special education referral process when
necessary.

Screening and evaluation services are available to preschool children ages 3-5 (and for all
public and private school-aged children under Child Find Regulations), whose parents are
concerned that a disability may exist. If a disability is present, children will receive the
appropriate level of service ranging from therapy only (i.e. speech, occupational and physical) to
placement in a preschool. Sudbury operates an integrated preschool program at the Noyes
School. These integrated programs provide educational opportunities for children with
disabilities to be educated alongside typically developing peers. Child Find mandates for all
grades are upheld, and communication around Child Find is published each year.

A parent group, Sudbury Special Education Parent Advisory Council (SEPAC), works with
educators and interested citizens providing input on Sudbury's special education programs.
SEPAC also provides workshops for the community at large, aiming to increase knowledge and
awareness on matters relevant to special education. Meetings are held regularly throughout the
year.

Further information and questions pertaining to concerns at the school level can be addressed
to the Director of Student Services at 978-639-3202.
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Section 504 Services

Section 504 of the Rehabilitation Act of 1993 is designed to protect from discrimination all
persons with disabilities who are defined as having a physical or mental impairment that
substantially limits one or more major life activity.

Section 504 prohibits discrimination against persons with disabilities and requires schools to
conduct an evaluation, convene a team, and when appropriate, develop a Section 504 Plan
identifying those accommodations required by the student to receive a free appropriate public
education as defined by Section 504.

Section 504 is not an aspect of Special Education. It is a responsibility of the comprehensive
general public education system in cases where it has been determined that a substantial
limitation exists to a major life activity. Building Administrators oversee the implementation of
the Section 504 process in the Sudbury Public Schools.

Further information and questions pertaining to unresolved concerns at the school level can be
addressed to the district's Section 504 Coordinator, Director of Student Services at
978-639-3202.

Title One Program

Title One programming is funded through a federal grant. As reauthorized under the No Child
Left Behind Act of 2001, this grant provides resources to local school districts to help students
meet the challenging state and local academic standards. The focus of Sudbury's program is to
provide instructional support services at Loring Elementary School and Curtis Middle School.
These schools were ultimately selected through a combination of federal and State Department
of Education data on census and demographic information.

School staff identify students who may or may not have individualized educational plans through
special education but who, through teacher recommendation and other assessment criteria, are
likely to benefit from the additional available support. The goal of this effort is to provide
supplemental instruction to students who may benefit from individual and small group formats
and to support classroom teachers in their efforts to meet the needs of all learners.

Title | teachers and tutors are "highly qualified" by all state and federal standards, and the
district is confident about their capacity to deliver excellent instructional services. The federal No
Child Left Behind Act of 2001 requires school districts that receive Title | funding to notify
parents of their right to know the professional qualifications of the classroom teachers who
instruct their child.

As a recipient of these funds, the Sudbury Public Schools will provide parents with this
information in a timely manner, if they request it. Specifically, parents have the right to request
the following information about each of their child's classroom teachers:

e Whether the teacher meets the state qualifications and licensing criteria for the grades
and subijects they teach;

e Whether the teacher is teaching under emergency or provisional status because of
special circumstances;

e The teacher's college major, whether the teacher has any advanced degrees, and the
field of discipline of the certification or degree; and
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e Whether paraprofessionals provide services to your child and if so, what their
qualifications are.

Sudbury Public Schools is committed to providing quality instruction for all students and does so
by employing the most qualified individuals to teach and support each student in the classroom.
If, as a parent of a Title | school student, you would like to receive any of the information listed
above regarding your child's teacher, or if there are questions in general about the Title |
program and Sudbury's Entitlement Grant, contact the Assistant Superintendent at
978-639-3216.

English Learner (EL) Program

Sudbury Public Schools currently has 65+ English Learners (ELs) in its English Learner (EL)
program. A program of this size is called a “Low Incidence” EL program by the Massachusetts
Department of Elementary and Secondary Education (MA DESE). These students receive direct
support from an ESL teacher at each school within the district. This support is comprised of
inclusion and/or small group, separate setting support. ELs are initially identified for support
using the WIDA Screener, a standardized English language assessment, and prior school
records/teacher recommendations (when applicable). ELs participate in the state-mandated,
standardized, annual English language assessment, WIDA-ACCESS. This assessment, along
with grade level assessments and teacher recommendations, is used to determine continued
eligibility for EL support. When ELs achieve the English proficiency necessary to access
grade-level curriculum with no additional support, they exit the program. The progress of a
student who has exited the program is monitored by the ESL staff for six years to assure
success in the classroom. SPS receives Title lll funds to provide additional support for ELs.
Sudbury Public Schools’ approach to serving the needs of ELs complies with all federal and
state regulations.

METCO Program

The Metropolitan Council for Educational Opportunity (METCO, Inc.) was created in 1966. Since
its founding, the METCO program has enrolled tens of thousands of Boston students of color in
participating suburban school districts. The METCO Program provides students from racially
imbalanced schools in Boston and Sudbury an opportunity to learn from each other in an
integrated school setting.

Sudbury Public Schools enrolled the first group of 40 students from Boston on January 27,
1975. Today this voluntary grant-funded program brings 70 students in grades k-8 from Boston
to Sudbury. Students from Boston are enrolled in all four elementary schools and Ephraim Curtis
Middle School. Students from Boston completing grade 8 and any other student(s) leaving the
Sudbury METCO Program, are replaced with the number of new students needed to maintain
the set number of 70 for the next academic school year.

Students from Boston are supported by METCO staff in the elementary and middle schools.
Parent community engagement meetings for Boston families are held several times during the
school year in Boston. The meetings provide Boston families with an opportunity to discuss
issues that are relevant to their children's academic progress and social/emotional well-being.
The METCO Staff in collaboration with Sudbury staff facilitates community engagement,
curriculum and technology workshops for Boston families.

29



Sexuality Education

In accordance with General Laws Chapter 71, Section 32A, the Sudbury Public Schools are
required to notify parents prior to the teaching of sexuality education in the classroom. In
Sudbury, the staff places a high priority on communicating with parents before sensitive topics
are introduced to students in the classroom. To this end, all parents and guardians of students in
our schools will be notified in writing of the courses and curriculum we offer that involve human
sexual education or human sexuality issues. In cases where parents opt not to have their child
participate in a specific unit, we uphold the right of parents to work with teachers to develop an
alternate learning experience.

The foundations of sexuality education are established in kindergarten and first grade as
students are encouraged to celebrate their similarities as well as their differences. Students are
continually encouraged to learn and model social skills that support respectful and empathetic
interactions between children. The concept of reproduction is introduced in kindergarten and
revisited in other grades as students study the life cycle of various organisms. In fifth grade as
part of the Wellness curriculum, students study the human reproductive system and the
changes associated with puberty and adolescence. Puberty education and the human
reproductive system are revisited in sixth-grade Health classes. Students in eighth-grade
Health study a unit on disease prevention and the ways to reduce the risk of contracting
communicable diseases, including sexually transmitted infections.

Parents who have specific questions about the sexuality education curriculum are encouraged
to contact Betsy Grams, Wellness Coordinator, at 978-443-1085 extension 6157 or at
betsy grams@sudbury.k12.ma.us.

Homeless Students

To the extent practical and as required by law, the district will work with homeless students and
their families to provide stability in school attendance and other services. Special attention will
be given to ensuring the enrollment and attendance of homeless students not currently
attending school. Homeless students enrolled in the district will have a full and equal opportunity
to succeed in the district schools.

Students without a permanent place to live have the right to:
e (o to school;
e Obtain free lunch (and breakfast, if offered);
e Receive transportation, if requested;
e Participate in school programs (like athletics and other student activities); and
e Receive the same support and services provided to all other students, as needed;

For more information, contact Assistant Director of Student Services, Homeless Education
Coordinator for the Sudbury Public Schools at (978)-639-3202;
Student_Services@sudbury.k12.ma.us or DOE: (781-338-6294) or (781-338-6330).
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STUDENT PICTURES

Photography companies will be contracted to take student pictures annually. All financial
arrangements and problems resulting from photographs made shall be handled by the company.
Information about school pictures will be distributed through the individual schools. Student
photos are used in online systems managed by the Sudbury Public Schools only where it plays
a clear functional role in assisting staff to identify students visually, such as in the student
information system or the library circulation software.
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STUDENT RECORDS

The Family Educational Rights and Privacy Act (FERPA) is a federal law that provides two basic
rights to parents with regard to student records.

1. The right to inspect and review their child’s education records
2. The right to prevent unauthorized persons from seeing the same records

The Commonwealth’s student record regulations are designed to ensure parents and students
the right to confidentiality, inspection, amendment and destruction of student records, and to
assist school authorities in carrying out their responsibilities under state and federal law. To
request records, please send a written request to your child’s school and/or to the Student
Support Services department.

A student's record is any information that is kept about the student in school that is organized on
the basis of the student's name or in a way that such student may be individually identified
(examples: grades, test scores, attendance). It is important for parents to keep the school
apprised of any change in their student’s information, whether it be address, phone number, etc.
The student record is made up of the "transcript" (e.g., name, address, courses taken, credits,
and grades) and the "temporary record" (e.g., progress reports, test scores, class rank,
extracurricular activities and any other relevant education information). Please be advised that
the temporary student record may be reviewed by the principal or designee at the end of each
academic school year, at which time misleading, outdated, or irrelevant information contained
therein shall be destroyed. Parents and/or eligible students who wish to obtain a copy of their
temporary student record prior to such destruction shall make sure to request to the school
principal in writing prior to the end of the academic school year at issue. Note: this policy applies
to student records generated during remote learning.

For students 14 years old or older, the rights below belong to the students and their parents or
guardian. For students 18 years old or older, the rights below belong to the students alone if
they request in writing that only they, and not their parents or guardians, should have these
rights. For students under 14 the rights below belong only to their parents or guardians.

a) Seeing a student's records - Parents/guardians have the right to see and have copies
made of all materials in the record within two weekdays of the request. The school may
not charge more than the cost of the copies. As required by M.G.L. ch. 71, § 34H, a
non-custodial parent may have access to the student record in accordance with the law
and Department of Education Regulations. The school district will follow the law and the
attachments recommended by the Massachusetts Department of Education to
standardize the process by which public schools provide student records to parents who
do not have physical custody of their children ("non-custodial parents"). The
implementation of this policy will hopefully encourage parents to be involved in and
informed about the edu